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Tackling Literacy in School! 

 

 

 

 

 

 

What we believe:  

 every teacher in English is a teacher of English  

 the development of literacy skills is a whole school issue 

 the development of literacy is vital for students to 

access the curriculum and achieve their potential 

 another way to describe literacy skills is “the ability to 

communicate effectively”. 

Thank you for your support of the literacy policy. 

 



In Lessons 

We think it is a good idea to have a literacy focus each half term. This will be a 

target area all students will work on, and will be introduced to students in 

tutor times through display.  

We would like every teacher to address the focus in lessons. Some of the foci 

are easy to address in all lessons, others will need some time devoted to them. 

For these, every teacher and support assistant will be asked to address the 

focus in at least one lesson with every class.  

Posters will be distributed to display on the board in classrooms.  

The focus for each half term will be:  

Autumn 1 Getting it right 

Autumn 2 Speaking in public 1 

Spring 1 Speaking in public 2 

Spring 2 Effective planning  

Summer  Literacy for exams 

 

Literacy link teachers for 2015-2016 are: 

Mrs R Spurling:  English 

Mr J Brooks:  Maths 

Dr G Biran:  Science 

Mr A Craig:  Languages  

Mrs J Dunk:  Humanities 

Mr N Dadge:  Technology 

Miss S Markham:  Creative Arts 

Mr A Haughan:  PE   Mrs H Gray-Moloney:  Vocational Ed. 

 



Marking 

Every member of staff will have to mark for literacy when marking. To make 

things easier for you, get students to spend two minutes reading through their 

work before they hand it in with the idea that they should check their spelling, 

capitals, full stops etc. Alternatively, they could do it for a friend.  

You will need to:  

sp.  Correct up to three incorrect spellings in a piece of marked work.  
 
You will need to underline the spelling, write sp. in the margin, and 
write the correct spelling next to it.  Focusing on key spellings, such as 
homophones, would be helpful.  
 
Asking students to write these out and then test each other would be 
an excellent way to help students learn their key spellings.  

p.  Correct incorrect punctuation.  
 
When the monthly focus is a punctuation mark, you might want to 
focus on this area. At other times, you need to correct punctuation by 
writing p. in the margin and correcting the mistaken punctuation.  
 
Asking students to reread their work, with the corrected punctuation, 
out loud would be an excellent way to help students understand the 
mistakes they have been making.  

gr.  Correct incorrect grammar.  
 
When grammar is incorrect, you need to make necessary corrections, 
and write gr. in the margin.  
 
Again, asking students reread their work out loud, with the corrected 
grammar, would be an excellent way to help students understand the 
mistakes they have been making.  
 

 

 



Other ways in which we support literacy in 

lessons 

Literacy Posters 

These should be displayed in each tutor room and in open faculty areas.  The 

posters have spaces for the word of the week and the literacy focus as well as 

a permanent list of connectives. 

 

Word of the week  

This is given in the staff bulletin every week. Students should be introduced to 

the word in tutor time.  Teaching staff are asked to encourage students to use 

the word, and reward those who do with a literacy sticker.  

 

Proof Reading  

All staff should make time for, and encourage students in, proof reading their 

work once completed. Students should reread their work, preferably out loud, 

correcting their work as they do so.  

 

Table Mats  

Each faculty has been provided with literacy table mats. These are particularly 

useful when students are doing a longer piece of writing.  

 

Display 

Key terms and words should be displayed prominently in faculty areas.  

Literacy link teachers will also be responsible for additional literacy displays 

 

 



Tutor Time 

Year 7 will have tutor activities which focus on literacy.  

For Year 9 we provide opportunities for students to develop their thinking 

and learning skills in the summer term.  

The Day – What’s in the News?  Our school now has access to The Day – a 

daily online news service for schools and colleges which makes the news 

relevant to the school curriculum. 

The school also subscribes to a weekly quiz which is emailed to all staff. 

Literacy link teachers will also email out specially prepared activities to 

accompany the literacy focus for each half term. 

 

Other ways in which to support students in literacy 

during form time: 

 designate a tutor period to quiet reading. 

 have a tutor book box, from which students select books to read during 

form time.  

 ask students to share what they have been reading with one another in a 

form time.  

 have a form ‘reader’: a book that you read together. or, read an article 

together which can then be used as the basis for discussion and debate.  

 include activities which encourage students to develop their speaking 

and listening skills, focusing on what makes effective communication. 

 encourage students to take part in the library competitions. 

 reward students with literacy stickers 

 as we develop the use of i pads everyone could download a book/article 

to read collectively.  

 

 



The Library 

 

Getting students interested in reading in a huge part of literacy, and so making 

use of the library is a great way to do this.  

 

The library provides the following possibilities:  

 library skills and information literacy lessons. 

Sarah will run sessions on: finding books and 

information; assessing the accuracy/ usefulness 

of different courses; how to do internet searches 

effectively.  

 

 

 books, magazines and newspapers. You can take 

students to the library to search for books or 

Sarah will put together a book box full of 

excellent resources which can be kept and used 

when studying a topic.  

 

 

 book requests. If there are specific books that 

you need, Sarah is able to order some in. She is 

also able to seek additional resources. The library 

catalogue can be searched from any computer in 

school or at home via the FLG library page. As 

well as books, it also contains about 10,000 

websites that are suitable for secondary students.   

 

 

If there are other ways in which you can make use of the library in lessons, and 

encourage students to read, Sarah is willing to support requests.  



 

 Other things the school does to support literacy 

across the curriculum: 

 encouraging students to attend Reading Club 

 having a DEAR (drop everything and read) event/ days.   

 monitoring the provision for literacy across the curriculum, through 

resources, marking and tutor monitoring, and through student 

interview.  

 providing staff with CPD and resources to support the focus on literacy 

across the curriculum.  

 a booklet for staff to refer to as all of us make literacy errors. It’s fine to 

show the students that you too need to think carefully about spelling, 

punctuation and grammar.  

 competitions. All students can enter library competitions each term. 

 reading group and writing group. Both groups are open to all students 

and are held in the library at lunchtime 

 running extra-curricular events that encourage speaking, listening and 

reading such as Mock Trial, debating and spelling competitions and the 

Readathon  

 

Thank you for your support in implementing these literacy initiatives. We 

would welcome any additional ideas.  

 

If there are further ways in which we can support you, please do ask your 

faculty link teacher. With everyone taking responsibility for literacy, we can 

make a real difference to students’ attainment and help them improve vital 

skills they will need in life. 

 


