
 Farlingaye High School Friends  

Notes of a meeting held on Tuesday 5th February 2019 

 

1. Those Present: Andy Sievewright, Chris Moran (chair), Debbie Hambleton, Gerladine Armes, 
Siobhan Horner, Emma Lawrence, Elaine Mayhew, Bev Rogers, Linda Woodard,  

 

2. Apologies: Ski Evans, Ali Garrod, Sarah Holmes, Katherine Silver-Murphey, Clair Backhouse, 
Aruna Jagroep 

Becky Rains, has resigned from the committee.  Thanks are sent to Becky for all her 
work with FHSF over past years and we hope to still see you on the other side at 
events in the future. 

 

3. Minutes of last meeting:  Agreed.  Any actions will be picked up during the meeting. 

 

4. Treasurers Report and expenditure of funds 

4.1. Chris Moran tabled the latest finance report.   

4.2. Final figure for Craft Fayre profit is £1,951 down on last year as previously noted but still 
a good amount. 

4.3. Refreshments so far this year have generated £102 profit.  Chris noted that the provision 
of refreshments may not always make a large amount but are always appreciated by 
parents and, especially at parents evenings, the staff. 

4.4. The Give as you Live website has now generated £655 from just 132 supporters!  
Although not all of this money has made its way into FHSF coffers yet, this is a great 
improvement.  Chris Moran to continue to promote via email – Post meeting note: a 
promotional email has been sent out noting how much has been raised and the way 
funds are being spent.  Also calling for interested volunteers to come forward so fingers 
crossed. 

4.5. The current balance is £1,483 which reflects the recent expenditures. 

4.6. Funds were requested for more up-dated and portable visualisers to replace department 
ones.   

4.7. It is noted that it is not possible to provide a detailed breakdown of soft drinks sales but 
generally agreed that this should be continued at appropriate events. 

4.8. Trustees – The FHSF Trustees need to be updated.  Karen Bethhall confirmed that only 
two trustees are needed as noted in the Management document.  Chris Moran and Andy 
Sievewright will take up these positions. 

 

5. Give as you Live scheme/Just Living site 

5.1. Covered above – will be taken off of agenda as now that the scheme is up and running it 
can be covered under treasurers report. 

 



6. Forthcoming events 

6.1. Quiz Night – Friday 8th March 2019 

It was noted that quiz places paid for on parent pay would be ticket-less and a list of 
places purchased will be on the door in case of queries. 

The committee is putting in a team if any other members are interested, please contact 
Bev. 

Bev to contact Ski Evans and Julie Attwater regarding the chutney and flowers. 

Chris Moran to organise the following:  

1. ask reprographics to provide covered bread boxes;  

2. organise FHSF and Give as you Live advert leaflets to be left on quiz tables along 
with a note requesting corkage donations if own drinks bought in;  

3. Organise some Quiz advert leaflets to be given out at Drama showcase evenings 
and yr 12 parents evening;  

4. Send out a request for raffle prizes. 

FHSF banner to be displayed. 

Volunteers to help set up will be needed from 4pm on 8th March.  Anyone able to help, 
please let Bev know so she knows who to expect.  Sarah Holmes has offered her help. 

Geraldine will set up the raffle.  Anyone able to help, please contact Geraldine. 

Makro card is now available from Carole Anderson in the finance office. 

It was noted that although Ian Piddington is Quiz Master this year, it may be his last.  We 
all agreed that his personalised quiz is best suited to the Farlingaye night and would be 
much missed.  He may continue (pleas, bribes and begging letters all to used) but if he 
does not want to, ideas for an alternative quiz master to be kept in mind. 

6.2. Craft Fayre 

Siobhan Horner will be heading up the Craft Fayre team for October.  The appeal of the 
fayre needs to be widened.  Siobhan will modernise and re-brand as vintage/art/gift 
fayre. 

The date is expected to be the same weekend as last year – ie 6th October 2019. 

Siobhan to send out an email to potential stall holders.  From last meeting Clare 
Backhouse noted that her primary school fayre stall holders are keen to be on the list for 
next year.  Clare to pass details to Siobhan. 

It was agreed that student fund raising stalls (eg. for Borneo trip) could be given reduced 
fee or even free stall pitches.  We could ask them to help clear up at the end as payment 
and also enlist them to bring along friends and family in support. 

6.3. Summer events 

Mini Fest 17th June 2019 – FHSF will hold a stall for refreshments and festival make up 
etc.  Also consider running a bar.  It was confirmed that the music department are happy 
for  us to run a stall and raise FHSF funds but we should raise for a specific cause.   

Car Boot Sale?  Chris to email out to parents to see if any parent wants to run a one off 
car-boot sale in the school grounds to raise FHSF funds for specific expenditure eg. IT for 
the school. 



7. Refreshments Volunteers 

7.1.  Refreshments rota is updated as below: 

 

EVENT DATE TIME VOLUNTEERS 

Drama Showcase Tues 26th February   Linda Woodard 

Drama Showcase Weds 27th February  Louise Wheatly 

Yr 12 Parents Evening Thurs 28th February 5.30 to 8.00pm Bev Rogers             ** 
Siobhan Horner     ** 

Yr 10 Parents Evening Thurs 14th March 5.30 to 8.00pm Geraldine Armes 
 

Upper School Prod 
 

Mon 1st April For Interval at 
8.00pm ish 

Linda Woodard 
Siobhan Horner 

Upper School Prod 
 

Tues 2nd April For Interval at 
8.00pm ish 

 

Upper School Prod 
 

Weds 3rd April For Interval at 
8.00pm ish 

Emma Barton 
Tabitha Jones 

Upper School Prod 
 

Thurs 4th April For Interval at 
8.00pm ish 

Elaine Mayhew 
Sarah Holmes 

Yr 8 Parents Evening 
 

Thurs 17th May 5.30 to 8.00pm  

Yr 7 Parents Evening 
 

Thurs 7th June 5.30 to 8.00pm  

Lower School Prod 
 

Mon 8th July For Interval at 
8.00pm ish 

 

Lower School Prod 
 

Tues 9th July For Interval at 
8.00pm ish 

 

Lower School Prod 
 

Weds 10th July 
matinee 

For Interval at 
5.15pm ish 

Emma Lawrence 

Lower School Prod 
 

Weds 10th July For Interval at 
8.00pm ish 

 

 

**  Please note, Katherine Silver Murphey is also available on this date.  Bev please contact 
Katherine if you can’t make 28th as you were unsure at the meeting. 

A box of provisions for FHSF use only is available with all the bits and pieces needed for the 
refreshment trolley.  Extra provisions are available in the cupboard in the staff room behind 
the kitchen area if anything is missing.   

Notes 

Volunteers to agree between themselves who is buying provisions.  Purchases to be 
reimbursed from contributions.  Contributions pot to be put out at the event. 

Approximate amounts needed: 

Parents evenings: 8 pints milk, 2-3 packets of biscuits, bottle of squash. 

Performance evenings: 6 pints milk, 4-5 packets of biscuits, 2 bottles of squash. 

The caretakers usually set up the trolley in advance with urns, cups, spoons, teabags, coffee.  
Parents evenings set up is usually on the first floor of the Languages block, performance 



evenings in the dining hall.  Please put any left over milk in the staff room fridge (or take it 
home) and leave squash on the trolley.  If there is another event the next evening, it may be 
helpful to inform the next volunteers of quantities used/left over. 

Please look for the banner and set it out. 

Drama showcase – Linda to stock the bar (any left overs can be used at quiz night).  Nibbles 
are requested but only in the shape of quiet bags of crisps.  Details of Upper School Prod at 
Seckford Theatre still outstanding. 

 

8. Any Other Business 

8.1. FHSF banner to be put somewhere easy to find.   We must make sure it gets put up at 
events. 

8.2. The school, on occasion, likes to offer a glass of wine at various events eg. certificate 
evening, AGM, staff celebrations.  However the auditors are clamping down on schools 
spending money on alcohol which means that funding this is no longer possible.  FHSF 
were asked if they would be willing to operate a “not for profit” pay bar at these events.  
This was accepted in principle and will be discussed again when such an event arises. 

It was queried whether having the FHSF bank account separate from the school would 
help?  Linda offered her time/assistance if it would but this would need further 
investigation.  Also, would a “donations” bar help?  The problem would occur if donations 
did not cover costs.  It must be remembered that a licence would be needed and that 
cost covered also. 

 

9. Dates of Next Meetings  

9.1. Tuesday 26th March 2019 

9.2. Tuesday 18th June 2019 

7pm, Conference Room in the sixth form block 

 


