
 Farlingaye High School Friends  

Notes of a meeting held on Wednesday 21st February 2018 

 

1. Those Present: Chris Moran (chair), Ski Evans, Debbie Hambleton, Adrian Hine, Julie Hopgood, 
Laura Kemball, Emma Lawrence, Elaine Mayhew, Frederique Pawsey, Bev Rogers, Fred Stocker, 
Linda Woodard, Geraldine Armes, Gill Garnham 

 

2. Apologies: Andy Sievewright, Natasha Hodge, Sarah Holmes, Becky Rains 

 

3. Minutes of last meeting:  Agreed.  Any actions will be picked up during the meeting. 

 

4. Treasurers Report and expenditure of funds 

4.1. Chris Moran talked through the finances.  Currently there is around £4,500 in the FHSF 
fund.  

4.2. Visualisers and Tablets – These have gone down well with the staff and the school would 
like to buy more.  But the Tablets are getting expensive at £800 +.  David Aldridge (IT man 
at school) has found some for around £500 which is being used by one teacher at the 
moment as a test.  Teacher’s laptops are funded by school at around £200 and so there 
are top up costs for the 10 or so staff who are currently keen to try new technology.  
Chris noted that to continue upgrading to tablets would need about £2,000 per year from 
the FHSF budget.  The meeting felt that so long as FHSF could raise the money, it was a 
good way to spend it and agreed to fund the project into the future. 

4.3. Chris to put a piece in the Forum later in the year to promote the up-grade and FHSF 
contribution. 

4.4. Bev noted the welcome installation of more exciting water dispensers in the dining hall.  
However, it was noted that the dispenser is too low to fit students own water bottles 
under and so single use throw-away plastic cups are being used.  Chris to speak to the 
kitchen boss and to the Green council to consider raising dispenser and using plastic 
glasses which will be washed up.  If possible to implement, FHSF to fund buying of more 
plastic glasses. 

 

5. Give as you Learn scheme/Just Living site 

5.1. Mandy Rozier has set up a Just Living site and donations to FHSF can be made.  Donations 
can be made anonymously if desired. 

5.2. It was felt that adverts for FHSF events could note that the scheme is a “fund raising” 
exercise and this may encourage those who do not wish to participate but would like to 
donate to do so. 

5.3. Just Living (and the Give as you Learn scheme?) to be advertised at Quiz night.  

 

 

 



6. Forthcoming events 

6.1. Quiz Night – Friday 9th March 2018 

Ski to put an advert in the Choose Woodbridge magazine. 

Chris to organise a new email of the Quiz leaflet and then a follow up text message. 

Raffle prizes to be requested – Chris to send an email/text.   

Gill and Geraldine to organise the raffle which entails coming into school on Friday, 
sorting the prizes, displaying attractively on a table and then not letting anybody in until 
they have bought a ticket!  Tickets can also be sold during the quiz interval.  The tickets 
will then be drawn and winning ones taped to prizes at G & G discretion for collection by 
the winners on the way out. 

Debbie has three books of raffle tickets in different colours and will bring them up on 
Friday. 

Linda and Becky are organising the bar.  Linda noted that Becky also happy to help in the 
kitchen. 

Bev will be in perfect control of the kitchen and shopping. 

Outside of the meeting, Lou Wheatly is collecting the chutney. 

Julie and Ski to organise table decorations – Chris to check with Karen Ling that paper 
rolls are available for covering and boxes for bread. 

Chris to ensure knives are available for cheese. 

Setting up for the quiz night will begin at around 4pm on Friday afternoon.  In addition to 
all those noted above Sarah Holmes, Elaine Mayhew, Adrian Hine, Debbie Hambleton 
committed to helping.  Any others welcome. 

If any members can hang around to the end to sweep up that would be most welcome. 

6.2. Band Night – Saturday 12th May 2018 

We need to start advertising the Band Night:   

Chris to get a “Date for Your Diary” note to be included in the next Forum.  Linda to write 
a promotional paragraph for the Forum. 

Flyers to be handed out at the Quiz night.  Chris to find last year’s flyer and get it up-
dated and to include note to emphasise that the event is a fund raiser. 

Linda will organise bar. 

Emma Lawrence will organise food (as per last year – pork roles etc.) with help from 
Becky. 

6.3. Craft Fayre – Sunday 7th October 2018 

Natasha would like a couple of volunteers to shadow her organising this year’s craft fayre 
with a view to taking it over the following year.  The main tasks at this stage are 
contacting and booking the stall holders, and then organising the rooms into stall holder 
pitches. 

Anybody willing to take on this exciting and successful opportunity should contact FHSF 
or Natasha directly by email. 

 



 

7. Refreshments Volunteers 

7.1.  Refreshments rota is updated as below: 

 

EVENT DATE TIME VOLUNTEERS 

Yr 12 Parents’ evening Thu 22nd February 5.30pm to 8.00pm  Ski Evans 
Julie Hopgood 

Yr 10 Parents’ evening Wed 14th March 5.30pm to 8.00pm  Debbie Hambleton 
Gill Garnham 

Yr 8 Parents’ evening Wed 16th May 5.30pm to 8.00pm Frederique Pawsey 
Geraldine Armes 

Yr 7 Parents’ evening Wed 13th June 5.30pm to 8.00pm  

Lower School 
Production  

Mon 2nd July 7.30pm to 8.30pm 
(for approx. 8pm 
interval) 

 

Lower School 
Production 

Tue 3rd July 7.30pm to 8.30pm 
(for approx. 8pm 
interval) 

Fred Stocker 

Lower School 
Production 

Wed 4th July Matinee 5.00pm to 6.00pm 
(for approx. 5.30 
pm interval) 

 

Lower School 
Production 

Wed 4th July 7.30pm to 8.30pm 
(for approx. 8pm 
interval) 

 

 

A box of provisions for FHSF use only is available with all the bits and pieces needed for the 
refreshment trolley.  Extra provisions are available in the cupboard in the staff room behind 
the kitchen area if anything is missing.   

Notes 

Volunteers to agree between themselves who is buying provisions.  Purchases to be 
reimbursed from contributions.  Contributions pot to be put out at the event. 

Approximate amounts needed: 

Parents evenings: 8 pints milk, 2-3 packets of biscuits, bottle of squash. 

Performance evenings: 6 pints milk, 4-5 packets of biscuits, 2 bottles of squash. 

The caretakers usually set up the trolley in advance with urns, cups, spoons, teabags, coffee.  
Parents evenings set up is usually on the first floor of the Languages block, performance 
evenings in the dining hall.  Please put any left over milk in the staff room fridge (or take it 
home) and leave squash on the trolley.  If there is another event the next evening, it may be 
helpful to inform the next volunteers of quantities used/left over. 

 

 



7.2. It is noted that the provisions for the refreshments trolley has been a bit hit and miss 
recently and that the mugs were very low in number.  Chris noted that it is not actually 
anybody’s job to stock the trolley and that Karen Ling does work hard at keeping the box 
stocked but it does not always go to plan.  Chris to make sure mugs from conference 
room are returned to trolley.  As noted above, extra things can be found in the staff room 
cupboard in the kitchen area if volunteers need to re-stock the trolley – however the staff 
room may, in the future, be locked due to security measures.  Situation to be monitored.  

7.3. It was noted that FHSF providing refreshments at events is much appreciated by the 
school, so please let’s all work to keep it up. 

 

8. Any Other Business 

8.1. No other business was discussed. 

 

9. Date of Next Meeting 

9.1. Wednesday 18th April at 7pm,  

Conference Room, Sixth Form block 

 


