
 

 

     Farlingaye HIGH SCHOOL 

 

Governors’ Expenses Policy 
 

 

 

 

 

 

 

 

 

 

 

Date Drafted 

(D) 

or Reviewed 

(R) 

Agreed by 

Governors 

Review 

Date 

Statutory 

Requirement  

(SR) Best 

Practice (BP) 

Person 

Responsible 

On website 

Jan 2019 Feb 2019 Feb 2020 (SR) HT / Bursar Yes 

      

      

 

 

Equality Statement  

Farlingaye High School values diversity, and is determined to ensure that everyone is 

treated fairly, with dignity and respect; where the opportunities we provide are open to all; 

and that we provide a safe, supportive and welcoming environment - for staff, students and 

visitors.  

Equality Impact Assessment (EIA)  

This policy has been assessed with regard to its impact on equalities issue, with specific 

reference to the aims of the Equality Act 2010. The equality impact assessment focused on 

race, gender, disability, pregnancy and maternity, age, sexual orientation, gender identity 

and religion/belief.  

EIA outcomes  

• No areas of potential negative impact were found and actions resulting in positive impact 

are in place where appropriate.  

 



 

1 Introduction 

1.1 Governors may claim expenses for attendance on approved duties. The scheme will 

apply equally to all governors, but it is for each individual to choose whether or not 

to claim. 

The expenses that may be claimed are travel, subsistence, childcare and 

miscellaneous needs. 

1.2 The following are recommended as approved duties: 

 a) properly convened full governing Body meetings 

 b) properly convened Committee meetings of the Governing Body 

 c) other duties designated by the Governing Body eg. Acting as a member of a panel 

 d) governors’ formal visits to the school 

 

 Casual visits to the school will not qualify. 

 

2 Travel Expenses 

2.1 Travel expenses may be claimed where the distance between the governor’s home 

and the school is greater than 5 miles and does not exceed 15 miles. If a governor 

works at the school they cannot claim unless they have returned to the school for a 

meeting. Or for any training or relevant meeting pre-arranged by the governing body 

2.2 The claim can be made for the following: 

 Mileage allowance at HMRC rate of 45p per mile 

 The actual cost for public transport 

 The cost of car parking  

 Taxi fares 

 

3 Subsistence Allowance 

 The duties performed by a governor at Farlingaye High School are voluntary and 

therefore subsistence allowance would not usually be considered. Any claims for 

subsistence should be agreed with the Chair of Governors prior to the start of the 

duty. To qualify, an approved duty must exceed three hours and the governor must 

incur out of pocket expenses. The chair of Governors should agree his/her expenses 

with the Headteacher. 

 Subsistence may not be claimed in respect of refreshments where they have been 

provided free of charge. 

 

4 Childcare 

  

4.1 Governors may claim allowance for childcare costs incurred on approved duties 

agreed by the Chair of Governors and the Headteacher (see 1.2 above). The 

allowance will be the actual expenses incurred or a maximum of £10 per hour up top 

£300 per annum. 



 

5 Miscellaneous needs 

 

5.1 Governors may claim an allowance for costs relating to specific needs incurred on 

approved duties (see 1.2 above), for example 

 Taxi fares 

 The cost of a signer 

Audio equipment 

Braille transcription 

If English is not the first language of the governors costs may be claimed to translate 

documents. 

The Governing Body will pay up to £200 per annum for the above claims. 

5.2 Governors do not need to claim the following costs incurred in carrying out their 

duties 

 Telephone charges 

 Photocopying or printing 

 Stationery including paper 

Postage 

The school will provide everything that is required listed above. 

 

Any claims should be made on the form available from the finance office and will be 

authorised by the Chair of Governors in conjunction with the Head teacher.  

The Bursar is responsible for: 

 Verifying entitlement to the claim 

 Affirming that the claim seems reasonable and checking with the Headteacher and 

Chair of governors 

 Organise the payment 

 Maintaining a record of claims which helps the governing Body to exercise budgetary 

control and meet any requirements to report information about expenditure on 

governors’ expenses 

 

 

 

 

 

 

 

  

 

 

 

 

 


