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Equality Statement  
 
Farlingaye High School values diversity, and is determined to ensure that everyone is 
treated fairly, with dignity and respect; where the opportunities we provide are open to all; 
and that we provide a safe, supportive and welcoming environment - for staff, students and 
visitors.  
 
Equality Impact Assessment (EIA)  
 
This policy has been assessed with regard to its impact on equalities issue, with specific 
reference to the aims of the Equality Act 2010. The equality impact assessment focused on 
race, gender, disability, pregnancy and maternity, age, sexual orientation, gender identity 
and religion/belief.  
 
EIA outcomes  
 
• No areas of potential negative impact were found and actions resulting in positive impact 
are in place where appropriate.  

 



 

1.    Scope of the Scheme 

The scheme recognises the long service of staff by the presentation of a gift on 
retirement.  The scheme extends to all such employees of the Academy.  The details 
of the Scheme are set out below and to be eligible for a gift, employees must fulfil 
the conditions stated.  

2.    The Scheme  

The qualifying period for an award is 20 completed continuous actual years’ service 
with the Academy and previously with Suffolk County Council (i.e. excluding any 
enhancements).  For employees returning to the Academy or Suffolk County 
Council's service after a break in service for maternity/paternity reasons, a break of 
not exceeding eight years can be allowed provided no other permanent full-time 
employment has intervened.  

Any such service for which a long service award has previously been made will not 
qualify under this scheme.    

3.    The scheme is effective from 1st July 2011.  Awards will be made only on the 
retirement of employees and will normally be made at the customary retirement age 
of employees but can be made earlier if employees decide to retire from the 
Academy’s employment before that age and possess the necessary service 
qualification or in cases of redundancy, ill health, early retirement and any other 
similar reasons.   The Chair of Governors, in consultation with the Head Teacher, 
reserves the right not to make an award if an individual retires from the employment 
of the Academy due to misconduct or for other reasons that may be determined from 
time to time.  

4.    Long service awards will be in the form of a tangible retirement gift chosen by 
employees valued at an amount calculated as follows:  

Service * qualifying as half time or less £4.30 for each actual completed year of 
service;  
Service * qualifying as more than half time £8.60 for each actual completed year of 
service.  

* Qualifying service will be calculated on the basis of hours or sessions worked as a 
proportion of full time hours appropriate to that grade of staff.  

Awards will be based on average working time over the last five years service before 
retirement.  

5. The Chair of Governors with the Headteacher may agree that additional funds 
may be added to the award by the employee or from funds generated by ‘staff 
collections’. 

6. The Governors will review the policy in the light of any changes to relevant 
taxation rules and conditions  



7.    The Chair of Governors will be responsible for administering the Scheme.   

8.    Employees entitled to an award will be notified of their entitlement by the Chair 
of Governors in advance of their retirement date.  However, if employees consider 
that they may be entitled to an award but have not been so informed they should 
raise the matter with the Headteacher or Chair of Governors. 

9.    The method of presentation of the gift will be left to the discretion of the Chair of 
Governors in consultation with the Headteacher and the employees concerned.  

10.    The Chair of Governors with the Headteacher will, on a biennial basis, review 
the annual amounts of awards under this scheme in accordance with changes in the 
retail prices index  

11.    The principles above, including years of service and award amounts, may be 
amended at any time in the light of any new regulations or guidance by HMRC 
and/or the Government that affect the Income Tax and National Insurance benefit of 
long service awards.   

 

 


