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Security of question papers  
The head of centre must ensure that arrangements are in place to check that the correct question paper 
packets are opened.  
 
If question paper packets cannot be checked immediately upon receipt, they must be locked away in the 
centre’s secure storage facility until an authorised member of staff is available to make the necessary checks. 
The head of centre must set out the appropriate terms of authorisation for members of centre staff.  
 
Where candidates are taking two or more examinations in a session and the total time is three hours or less, 
candidates may be given a supervised break of no more than twenty minutes between the papers. The 
supervised break must be conducted within the examination room under formal examination conditions at all 
times.  
 
Overnight supervision arrangements must only be applied in rare and exceptional circumstances and as a last 
resort.  
 
Prior to the examination commencing centres cannot hold revision sessions or coach candidates in the 
designated examination room(s).  
 
A record of the training given to invigilators must be retained on file until the deadline for enquiries about 
results has passed or until any appeal, malpractice or other results enquiry has been completed, whichever is 
later. When contracting supply staff to act as invigilators or to facilitate an access arrangement, the head of 
centre must ensure that such persons are competent and fully trained, understanding what is and what is not 
permissible.  
 
Invigilators and those acting as an Oral Language Modifier, a practical assistant, a prompter, a reader, a scribe 
or a Sign Language Interpreter must fully understand the respective role and what is and what is not 
permissible in the examination room. A record of the training given to invigilators and those facilitating an 
access arrangement for a candidate under examination conditions must be retained on file until the deadline 
for enquiries about results has passed or until any appeal, malpractice or other results enquiry has been 
completed, whichever is later.  
 
The invigilator, prior to the examination starting, must ensure that candidates have removed their wrist 
watches, placing them on their desks. The head of centre may, if he/she so wishes, prohibit candidates 
bringing a wrist watch into the examination room. Candidates would be required to leave their watches 
outside of the examination room.  
 

 
Note on Ofqual consultation into Computer Science GCSE non-examined assessment (NEA)  
Ofqual is launching a consultation into the role of the non-examination assessment (NEA) in GCSE (9-1) 
Computer Science. The consultation has been launched due to concerns about the potential for malpractice in 
the NEA and the impact this may have on the first computer science awards in 2018.  
 
JCQ and the awarding organisations will respond as stakeholders to the consultation. The awarding 
organisations will work with Ofqual to ensure that any changes required as a result of the consultation are 
implemented as smoothly as possible, and that schools and colleges are supported during the process.  
Centres should ensure that students continue to complete the NEA task in accordance with the specification 
set out by their awarding organisation. The NEA has a duration of 20 hours and requires students to complete 
a final report relating to their task.  
 
Exam policy documents updated and attached: 
Exams policy 
Contingency planning 
 



CIE:  CIE will no longer be part of the DfE yellow postage label service.  Therefore, any exam postage costs 
incurred will have to be met by the school.  We will be running Thinking Skills with CIE in 2018. 
 
Post Results Analysis 
 

Subjects ADV AS GCSE 

Biology 3   5 

Business Studies   1 8 

Chemistry 2   2 

Drama     1 

Economics 3 1   

English Language 5   23 

English Literature 6   5 

Film Studies 1 1   

General Studies 1     

Geography 3   1 

Graphics     1 

History   1 5 

ICT 2     

Languages 2 2 2 

Maths   1 2 

Music Tech 1 2   

PE 1   2 

Physics 4   6 

Psychology     1 

RE 2   2 

Science     7 

Sociology 13   1 

Total 49 9 74 

Total number of papers sent for review 132 

GCSE   74 

GCE - AS   7 

GCE - A2   49 

Coursework   2 

      

      

Grade increase overall (26) 20% 

ADV grade increase (7) 14% 

AS grade increase (2)  28% 

GCSE grade increase (17) 23% 

2 AS grades increased after coursework review   

Total GCSE and ADV unit mark decrease  (17) 13% 

Total GCSE and ADV unit mark increase  (no grade change) (13) 10% 
 


