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Equality Statement  

Farlingaye High School values diversity, and is determined to ensure that everyone is 

treated fairly, with dignity and respect; where the opportunities we provide are open to all; 

and that we provide a safe, supportive and welcoming environment - for staff, students and 

visitors.  

Equality Impact Assessment (EIA)  

This policy has been assessed with regard to its impact on equalities issue, with specific 

reference to the aims of the Equality Act 2010. The equality impact assessment focused on 

race, gender, disability, pregnancy and maternity, age, sexual orientation, gender identity 

and religion/belief.  

EIA outcomes  

• No areas of potential negative impact were found and actions resulting in positive impact 

are in place where appropriate.  
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Working Together to Safeguarding Children (2018) Document states that: 

‘Everyone who works with children has a responsibility for keeping them safe. No single practitioner can have a 

full picture of a child’s needs and circumstances and, if children and families are to receive the right help at the 

right time, everyone who comes into contact with them has a role to play in identifying concerns, sharing 

information and taking prompt action.’ 

Safeguarding or child protection? 

Today there is a far greater awareness of child abuse as a result of key legislations and guidance documents that 

place duties on all services that work with children and promote their welfare.  

The terms safeguarding and child protection are often used interchangeably, but they actually have very different 

meanings.  

Child Protection is:  

 Child protection is part of safeguarding and promoting the welfare of children. 

 It is an activity undertaken to protect specific children who are suffering, or at risk of suffering, significant 

harm. 

 All agencies should aim to proactively safeguard and promote the welfare of children so that the need for 

action to protect children from harm is reduced.  

Safeguarding and Promoting the Welfare of Children is defined as: 

 Protecting children from maltreatment. 

 Preventing impairment of children’s health or development  

 Ensuring that children are growing up in circumstances consistent with the provision of safe and effective 

care. 

 Undertaking roles so as to enable children to have optimum life chances and to enter adulthood 

successfully.  

Working Together to Safeguard Children (2018) 

Ofsted in 2009 defined safeguarding as the following,  

‘Safeguarding is not just about protecting children from deliberate harm. It includes issues for schools such as:  

 Pupil health and safety  

 Peer to Peer Abuse including bullying   

 Racist Abuse 

 Harassment and discrimination  

 Use of physical intervention 

 Meeting the needs of pupils with medical conditions 

 Providing first aid 

 Drug and substance misuse  

 Educational visits 

 Intimate care 

 Online safety  

 School security  

 Issues which may be specific to a local area or population 
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Early Help: 

Providing early help is more effective in promoting the welfare of children than reacting later. Early help means 

providing support as soon as a problem emerges, at any point in a child’s life, from the foundation years through 

to the teenage years. Early help can also prevent further problems arising; for example, if it is provided as part of 

a support plan where a child has returned home to their family from care, or in families where there are emerging 

parental mental health issues or drug and alcohol misuse. 

Examples of those who may need Early Help can include: 

• an individual who disabled and has specific additional needs 

• has special educational needs (whether or not they have a statutory Education, Health and Care Plan)  

• is a young carer  

• is showing signs of being drawn into anti-social or criminal behaviour, including gang involvement and 

association with organised crime groups  

• is frequently missing/goes missing from care or from home 

• is at risk of modern slavery, trafficking or exploitation 

 • is at risk of being radicalised or exploited  

• is in a family circumstance presenting challenges for the child, such as drug and alcohol misuse, adult mental 

health issues and domestic abuse 

 • is misusing drugs or alcohol themselves 

 • has returned home to their family from care 

 • is a privately fostered child 

 

Below is Farlingaye’s early help offer: 

 Counselling  

 Compass Mentoring (Just 42) 

 HeadSpace lunchtime sessions 

 School nurse drop ins,  

 Gang and drug awareness evenings  

 Varied PSHE curriculum  

 Young Carers support group  

 Family Support worker 

 Behaviour Management Team  

 Year co-ordinators  

 

Types of abuse and indicators  

There are four categories of abuse that we as school staff need to be aware of and know what the indicators are: 

Physical Abuse  

This can involve hitting, shaking, throwing, poisoning, punching, kicking, scalding, burning, drowning and 

suffocating or otherwise causing physical harm to a child. It can also result when a parent or carer deliberately 

causes the ill health of a child in order to seek attention through fabricated or induced illness.  

Emotional Abuse 
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Emotional abuse is the persistent emotional maltreatment of a child such as to cause severe and persistent 

effects on the child’s emotional development. It may involve conveying to a child that they are worthless or 

unloved, inadequate or un-valued. It may involve serious bullying, causing the child to feel frightened or in 

danger. Some level of emotional abuse is involved in all types of maltreatment of a child, though it may occur 

alone.  

Sexual Abuse 

Sexual abuse involves forcing o enticing a child or young person to take part in sexual activities, no necessarily 

involving a high level of violence, whether or not the child is aware of what is happening. The activities may 

involve physical contact, penetrative or non-penetrative acts and also includes involving children in watching 

pornographic material or watching sexual acts.  

Neglect 

Neglect is a persistent failure to meet a child’s basic physical and/or psychological needs likely to result in the 

serious impairment of the child’s health or development. Once a child is born neglect may involve failure to 

provide adequate food, clothing and shelter, protect a child from physical and emotional harm, ensure adequate 

supervision. It may also involve unresponsiveness to a child’s basic emotional needs.  

 

 

 

 

 

 

 

 

 

 

 

Current safeguarding issues: 

Although there are 4 main types of abuse (Emotional, physical, sexual and neglect) Keeping Children Safe in 

Education (2018) states that all staff should be aware of the following current safeguarding issues: 

 Children and the court system  

 Children missing from education  

 Children with family members in prison  

 Child sexual exploitation  

 Child criminal exploitation: county lines 

 Domestic Abuse  

Neglect

Tired/Listless, Unkempt, Food Hygeine, 
Untreated medical issus, hungry, over 

eats when food available, food growth, 
poor attendance

Emotional 

Clingy, attention seeking, over ready to 
relate to others, low self esteem, apathy, 

fearful/withdrawn, sleep disorders, 
depression/self harm

Physical 

Unexplained injuries, injuries in various 
stages of healing, flinching when 

approached, reluctant to change, crying, 
afriad of home, behavioural extremes

Sexual 

Depression, self harm, unexplained 
gifts/money, running away from home, 

wary of adults, promiscuity, age 
inappropriate behaviour/knwoledge

Indicators of Abuse 
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 Homelessness 

 Honour Based Violence 

 Preventing radicalisation  

 Peer on peer abuse 

 Sexual violence and sexual harassment. 

More information can be found about these issues in the staffroom and on the Local Children’s Safeguarding 

Board Website. 

http://www.suffolkscb.org.uk/ 

Safeguarding Procedures at Farlingaye  

At Farlingaye the Designated Safeguarding Lead (DSL) is Louise Gilmour. There are 3 Alternate Designated 

Safeguarding Leads (ADSL) who are Josh Lampard, Claire Hankers and Clara French.  

Safeguarding Team 

Louise Gilmour 

Assistant Head teacher/Designated Safeguarding Lead 

Lgilmour@farlingaye.suffolk.sch.uk 

EXT: 213 

 

 

Josh Lampard  

Assistant Head teacher / Assistant designated safeguarding lead 

JLampard@farlingaye.suffolk.sch.uk 

EXT: 248 

 

Claire Hankers  

Safeguarding Manager / Assistant designated safeguarding lead 

chankers@farlingaye.suffolk.sch.uk 

EXT: 226 

 

Clara French  

Family Support Worker /Assistant designated safeguarding lead 

cfrench@farlingaye.suffolk.sch.uk 

EXT: 226 

 

Dealing with a Disclosure or Concern 

When a young person speaks to you about a concern remember these key points. 

Do Don’t  

Stay Calm Dismiss what the child is telling you 

Listen and be supportive  Ask any leading questions or jump to conclusions 

http://www.suffolkscb.org.uk/
mailto:Lgilmour@farlingaye.suffolk.sch.uk
mailto:JLampard@farlingaye.suffolk.sch.uk
mailto:chankers@farlingaye.suffolk.sch.uk
mailto:cfrench@farlingaye.suffolk.sch.uk
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If you have had a disclosure or you have seen something that worries you then please follow the action points 

below: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Tell the child what you will do next Stop or interrupt a child who is recalling significant 
events 

Record in writing what was said Promise the child confidentiality 

Inform the DSL of your concerns immediately  Express an opinion about the alleged perpetrator  

Seek support for yourself  Tell the child everything will be ok 

Dealing with a concern that you have recognised. 

Do not approach the young person about your concerns. 

Complete a safeguarding concerns form. These are found in all 
team rooms and the main staffroom, there is also a copy in 
Appendix A.

Pass the completed form to the designated safeguarding lead. 
If possible you will recieve feedback on outcomes from the 
concerns form. If you have continued concerns please let your 
DSL know. 

Disclosure by a Student

Listen carefully to what the young person is telling you and 
record this down as accurately as possible. 

Explain that you will have to pass the information on to 
someone who can help. Complete the safeguarding referral 
form and pass this to the designated safeguarding lead.

If it is possible to feedback the outcomes of the concerns form 
you will get feedback within a few days. Please keep an eye 
out for that student and let the DSL know if you have any 
continued concerns. 
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If the concern is deemed urgent then a paper based referral form needs to be completed and handed to Claire 

Hankers or Louise Gilmour. Anything that is considered a concern but not urgent, no one is at risk then this 

needs to recorded on My Concern. If you do not have access to this you need to speak with your line manager 

to ensure it gets recorded.  

Examples of non-urgent issues are: 

- Cleanliness / hygiene issues,  

- Talk of / proof of superficial self-harm, 

- Change in behaviour in class,  

- Concerns about what they are searching online, 

- Issues with smoking tobacco,  

- Issues around food, such as not having lunch money,  

- Not having the correct school equipment,  

- Low Mood, 

- Interest in taking or accessing drugs, 

- Online safety issues 

- Sexualised behaviour 

 

What should be recorded and passed on through an Urgent safeguarding form to Louise Gilmour / Claire 

Hankers: 

- If a young person is planning to meet up with a stranger that night or at the weekend,  

- Disclosure of assault (sexual or physical)  

- Plan to Overdose 

- Critical self-harm (where they needed urgent medical attention)  

- Pupil not wanting to go home 

- Injury caused by someone at home 

- Noticeable bruising or injury that they cannot explain 

- Suicidal Thoughts  

- Domestic Violence between parents  

 

IF YOU HAVE A DISCLOSURE OR HAVE BEEN TOLD ABOUT A CASE OF FEMALE GENITAL 

MUTILATION YOU WILL NEED TO REPORT THIS YOURSELF AND THEN ALERT A DSL 

IMMEDIATELY. If someone is in imminent danger of FGM call 999, anything else to report you go through 

Customer First 0808 800 4005. 

When dealing with concerns that you have recorded the Safeguarding team go through the following 

process: (Please note these are the steps the year co-ordinators and safeguarding team will undertake, 

with information you have passed on): 

- Submit a multi-agency referral form. This is when there is risk involved and we are not confident 

that a child can be kept or keep themselves safe. If it is urgent ring Customer First: 0808 800 4005. 

For anything non urgent a Multi-agency Referral form is submitted online and sent through to the 

MASH (multi agency safeguarding hub). 

- The MASH have a professionals line which you can ring for advice and guidance: 0345 606 6167 

- Further information can be found on the Suffolk Safeguarding Children’s Board Website. 

Common Assessment Framework: 

This is a form of early help provided by Suffolk County Council. This is a voluntary process and aims to 

support the whole family before they enter a crisis or complex situation.  
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More information can be found on the Suffolk County Council website on the following link: 

https://www.suffolk.gov.uk/children-families-and-learning/common-assessment-framework-caf/ 

In order to be involved in this process the Early Help Team will need consent from the young person and 

the parents. 

Year co-ordinators and the safeguarding team will often complete these assessments with families to try 

and get them support as early as possible. 

Online Safety at Farlingaye High School 

Online Safety is taken very seriously by the school and we try to do as much work with students around 

keeping safe online as we can.   Our Online Safety Lead Teacher Jade Messer, and one of our former 

Governors, Emma Bond, is a nationally known expert on Online Safety and advises us on our provision. 

Our students are very much ‘digital natives’ – they have grown up using the Internet and Mobile 

Technology and do not know a time without it.   Most new Social Media sites and apps are driven by the 

use of young people.  Young people make little distinction between the online and offline world. 

The most common issues that we deal with in school:- 

• Cyberbullying – 10% of our students say that they have been the target of unpleasant comments made 

online.   It is often a continuation of issues offline too but the online element makes it hard for the victim to 

escape from it. 

• Sexting – This is the sharing of sexual images of each other.  This is very common amongst teenagers 

– 45% of our students know someone who has sent an image like this and 20% have been asked for one 

from someone else.   It is important that students understand that taking, sending and possessing such 

images when under 18 is illegal (even if it is a photo of themselves). 

• Accessing of inappropriate material such as pornography and violence – many of our students have been 

exposed to inappropriate material – over 50% of our students have been upset by something they have 

seen online. 

• Unwanted online contact from other people – due to the nature of Social Media and the fact that many 

of our students do not use Privacy Controls properly, they are often exposed to unwanted contact from 

people that they don’t know. 

What we do as a school:- 

• An Annual Survey on student’s Internet use – the results of this are given to students, staff and parents 

• We have an Online Safety Core Group made up of staff and students who review policies, plan 

interventions and support vulnerable students. 

• Regular assemblies / PSHE sessions / Tutor led activities around Online Safety.  Over 90% of students 

feel they receive enough information and guidance 

• Website – there is an Online Safety page on the school’s website that has useful links and information 

for students and parents 

• Weekly Online Safety bulletin for staff – staff are kept up to date with information about new apps and 

issues relating to Online Safety 

https://www.suffolk.gov.uk/children-families-and-learning/common-assessment-framework-caf/
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• Reporting Procedures – Students who have an issue online can report it on a specific Online Safety form 

and this is then followed up by the Year team or Leadership Team 

• Parental information sessions – Each year we offer sessions on Online Safety to parents 

What you can do – You can reinforce safe use of the Internet by reinforcing good practice whenever you 

can in your lessons and your communication with students.  You can also reinforce the message through 

your own responsible use of the Internet and Social Media. 

Guidelines for Staff on Appropriate Professional Behaviour (Adapted from the NUT Guidelines) 

Inappropriate Behaviour 

Any allegation of inappropriate behaviour made against you by a student, parent or other professional, 

unless manifestly malicious or vexatious, will be investigated and a record kept of it.  Where the allegation 

is of a child protection nature, it may be mentioned in any future reference, even if the investigation 

exonerated you.  It is vital that a written record of the outcome of any investigation is made at the time, 

copied to you, and that the reference correctly reflects the outcome. 

Inappropriate behaviour is the greatest area of complaint and allegations against teachers.  Examples of 

inappropriate behaviour are: 

• Criticising colleagues in the presence of students or parents; 

• Making a report on a colleague’s work without telling the colleague; 

• Engaging in any form of harassment, bullying or discrimination on grounds of gender, sexual orientation, 

age, race, religion or disability; 

• Making comments about a person’s look, figure, morals; calling someone “stupid”; saying anything, even 

in jest or light-hearted banter, which could be taken to have a sexual meaning or intent; 

• Any behaviour or spoken word which could be construed as grooming.  This includes sixth-formers – 

Any sexual activity between a member of staff and a student under 18 years of age may be a criminal 

offence.  It would be inappropriate to have a relationship with a sixth former even if s/he is 18 

• Hugging or putting your arm round a child; 

• Shouting at a child (i.e. not just raising your voice – causing real upset); 

• Tearing up or otherwise rubbishing a child’s work; 

• Throwing books etc. at students, even in jest or while giving things out across rows – this can provide an 

excuse for a malicious complaint – it does happen! 

• Using swear words (You will be aware of most of the obviously forbidden words, but the definition of what 

is a swear word varies from place to place and generation to generation.  Always play safe and avoid 

euphemisms and rhyming slang versions). 

 

• Touching a child – except in emergencies and when applying restraint appropriately, it is best not to 

touch a child.  What you think was a tap on the shoulder or ushering a child out of danger, can be 

misinterpreted by the child, the parent or other adults as assault.  It is sad but true fact that many teachers 

find themselves subject to allegations following perfectly innocent incidents.  We will provide Schoolsafe 
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training, with regular refresher sessions for the use of restraint to relevant staff.  This should only be to 

stop a child harming others or him/herself 

• E-mail and Texting:  Teachers should always avoid using e-mail, text or other on-line communication to 

contact an individual student.  In many cases this had been held to be inappropriate, particularly when it 

is to a child of the opposite sex.  You run the risk of being accused of favouritism towards the child, or 

even of grooming.  So never give a student your personal mobile phone number or personal e-mail 

address, and do not take in theirs.  On school outings, if mobile phones are used, you need to check 

students delete any numbers you give out.  If you wish students to send work assignments or ask you 

questions about work by e-mail, use your school email account and not a personal one.     

• The internet: several teachers in the UK have been disciplined and even dismissed for misuse of the 

internet.  Guidance on appropriate use is available from the Suffolk Schools; Portal.  In general, teachers 

should not use school internet facilities for their own purposes and during working time.  You are advised 

to send personal e-mails or browse for personal reasons (e.g. booking holiday flights) at home.  Any 

teacher accessing sites of a sexually explicit nature on school equipment and on school premises would 

be in breach of the professional code and could expect to be disciplined 

• Avoid using social media sites, web based chat rooms or chat apps to communicate with students and 

certainly do not become friends with students on social media sites. 

• Photography and video:  photographs of children doing school activities are often used in brochures and 

wall displays.  Suffolk LA had published a guide entitled “Safe use of Images” available from the Schools 

Portal.  For any photos which can be viewed by the public (including in a school entrance hall) or on the 

school website, etc., written permission should be obtained from the parents, we do this at the start of the 

year.  Teachers often find videos of role play, drama presentations, etc, motivating and educationally 

helpful and these are usually viewed just in the class for feed-back purposes.  The teacher should make 

sure that the Headteacher or other line manager is aware of the intention to take photographs or video 

recordings of students, even for class use, and any images found to be inappropriate or likely to upset the 

person in the photograph, should be permanently deleted before showing to students of others 

• Child Pornography: Of course, any teacher accessing child pornography at any time will risk dismissal 

and barring from the profession 

• Adult pornography: although it is not illegal for adults to access pornography at home (except certain 

extreme forms), a teacher who does so may still risk allegations of professional misconduct as a 

consequence. 

• Trust and Confidence:  Any behaviour which the governors feels brings the school into disrepute can be 

cited as evidence of unprofessional conduct.  Being seen the worse for wear because of drink, etc., in 

public does not enhance your professional reputation.  Any use of illegal drugs would also be likely to lead 

to a disciplinary investigation.  However, teachers have a right to take part in protest marches, rallies, 

lobbies, etc.  provided that their actions are peaceful and legal.  Teachers can also exercise their right to 

express views in the press, appear on TV and radio phone-ins, etc.  Teachers should, however, be careful 

not to criticise any colleagues or undermine school policies in public.  Teachers should be aware that, 

broadcasting extremist views or views which break rules of confidentiality or are in clear breach of any 

instruction, could lead to an allegation of breaching the employer’s trust and confidence in them 

 

• Revealing your own sexual or drug-taking experiences:  In PHSE, for example, always stick to the script 

and resources provided.  Whatever your own views, you should keep them to yourself.  Some teachers 
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seek to gain credibility from their students by owning up to taking drugs when they were younger, or talking 

about losing their virginity, etc.  This is likely to cause problems for you. 

• Seeking to influence children to a particular party political or religious affiliation or view.  Clearly, in 

debates and discussions, the teacher can play devil’s advocate or put forward arguments for or against to 

help thought processes and evoke a response. It is helpful to say you are playing devil’s advocate but 

avoid any accusation of political bias, or religious indoctrination.  Stick to the school’s resource materials 

and ensure all students’ views can be put across, but your personal views should remain an enigma.  You 

must not, however, allow racist, sexist, homophobic, anti-religious or other illegal discriminatory views to 

go unchallenged – a teacher is not neutral on these issues.  Similarly, teachers should uphold the right of 

each child to free speech 

• Domestic Abuse:  Failing to protect your own children from known abuse by others could lead to 

questions as to your own suitability for working with children 

• Flirtatious, giggly, seeking someone out, doing lots of one to one sessions and similar types of behaviour 

would all be seen as inappropriate. 

Don’t Put Yourself in Compromising Situations: 

• If interviewing or working with an individual student, ensure that it is within sight of other adults, in an 

open area, or at least in a room with windows into a corridor, etc. 

• Class tutors need to ensure that concern and support for individual students does not lead to 

inappropriate topics of conversation (e.g. whether a student is in a relationship, sexually active, take drugs, 

etc.)  Any concern of this nature should be reported in confidence to the Year Co-ordinator or person 

nominated at school for Child Protection issues who can arrange for suitably trained counsellors, etc. to 

make enquiries and take appropriate action 

• If a child makes a disclosure which suggests that s/he is being abused or at risk, the teacher has a duty 

to report it immediately to the CP designated person  

• Teachers should not give any guarantee to students not to pass on such information 

• Teachers should never use student toilets but always use designated staff facilities.  While on visits and 

field trips, etc, when public toilets or changing areas may have to be used, teachers need to be wary of 

allegations of inappropriate behaviour.  The NUT advises that male teachers should always use a cubicle 

if students are also likely to come in to the toilet 

• Avoid giving students lifts in cars, unless there is another adult present and/or you have checked with 

Andy Sievewright or Louise Gilmour.  New legislation requires appropriate seating for younger children; 

your insurance policy may be invalidated.  You also need business insurance which usually costs very 

little.  The driver must be able to concentrate entirely on driving and not deal with any behavioural problems 

• With sixth-formers, avoid being in a situation where you are seen drinking with a group students, in 

parties, the local pub or on field trips, remember that in or out of school no student is allowed to drink on 

any trip. 

• Drinking – do not drink with students; do not drink beyond the driving limit when with students – preferably 

don’t drink at all; do not offer to buy them a drink, don’t let them buy you a drink; don’t go out with a group 

of students for a meal unless it’s an organised trip or you have told Andy about it 

• No students are allowed to drink on trips – it must be clear that you actively prevent this happening.  You 

must read the trip guidelines on drinking regarding both staff and students 



 

Farlingaye High School  Updated January 2019 

12  

• If you are out in the evening drinking and come across a group of students move swiftly away from them 

– do not to go to the same clubs etc. 

• Read the trips pack for guidance to staff on trips 

Malpractice 

This is where a teacher breaks rules from outside school which govern standards in public life and seek 

to ensure fairness and irreproachable decision making.  It would be opening yourself up to investigation 

and possible action if you: 

• Use your position to purchase school goods or services from a friend or family/business partners (i.e. 

any question of personal gain for yourself, your family or other personal contacts) 

• Fail to register any interest (direct or indirect) in organisations that might do business with the school 

(e.g. if you, or a family, member are a share-holder in a building firm or publisher) 

• Use school purchasing arrangements for personal goods and services. 

• Canvas for the appointment of yourself, a relative or friend, beyond the normal letter of application or 

reference. 

• Profit from any school activity:  all accounts for school visits, performances etc, should be handled by 

clerical staff and conducted via school banking accounts.  If you are claiming expenses for running such 

activities (phone, postage, travel, etc) then this should be clearly itemised and approved by the appropriate 

line manager. 

Negligence 

Teachers are expected to exercise a duty of care towards all students, so ensure that you: 

• Never leave a younger or vulnerable child unsupervised (i.e. out of your sight, able to wander off, waiting 

to be picked up) 

• Report accidents, hazardous incidents, injuries and risks of significant harm in accordance with school 

policies (all incidents involving injury must be recorded on an incident form available from the school 

office).  If you see something which could injury, report it on an incident form – once you have reported 

the hazard, you have done your duty, although if you are able to remedy the situation yourself, you should 

do so 

• Ensure a safe environment in the classroom and for all visits and activities (e.g. be aware of potential 

hazards, deal swiftly with threatening behaviour, verbal abuse or actual violence, be sure that anyone 

leaving the lesson does so with permission and is  safe) 

• Deal with injuries appropriately and in accordance with the school’s procedures. 

 

• Do not agree to administer medicines or apply first aid yourself (unless you have the appropriate training 

and qualifications and have agreed to fulfil such a role, e.g. as a designated First Aider).  In an emergency, 

however, any adult has a duty to seek to take whatever action is necessary to deal with injuries and risks 

of injury.  Those inexperienced in First Aid should do what they can but call for immediate assistance. 
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• Be aware that failure to follow or to ignore the instructions of the Headteacher is a major disciplinary 

issue (as far Andy is concerned, not telling him about it, makes it much worse and make more difficult to 

put right). 

• If you see anything you feel uncomfortable with, do not ignore it.  Tell Andy – not your line manager, or 

a colleague, and ensure that it is put in writing and Andy sees it.  That way she can support staff and 

prevent problems becoming major concerns.  Remember that several little pieces of information when put 

together can constitute a major problem. 

• Be quite clear the professional standards also refer to the need to behave in a professional way outside 

school and failure to do so can result in disciplinary action. 

Finally, it is impossible to cover everything.  Think carefully about your actions – if they could be considered 

to be inappropriate or even just that they make you feel uncomfortable or question what you are doing, 

step back and come and talk about it. 
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Guide to current terminology and abbreviations: 

Private Fostering  

An arrangement to look after a child under the age of 16 by a close family member for a duration of over 28 

days. If you suspect a child is not living at home then you must let the DSL know so a referral can be made.  

848 

This is what the police complete when they have been called to a scene where child welfare is a concern. 

FNM 

Family Network Meeting, this is put in place through completing the CAF form. The meeting will be made up of 

a variety of individuals who can best help safeguard the young person. This often involves a member of staff 

from school, the school nurse and a member of the Early Help Team.  

CAF 

Common Assessment Framework, these are completed to help put in place early help to ensure that a young 

person gets the support needed to be successful, healthy and happy. This assessment has to be completed to 

access support from the Early Help Team.  

MARF 

Multi Agency Referral Form, when there is serious concern about the welfare and safety of a young person we 

complete a MARF and send it off to the MASH. Once they have the referral a panel will look at the case and 

decide the most appropriate course of action. The panel is made up of the police, health care and social care.  

MASH 

Multi Agency Service Hub, this is where our MARF referrals go to be assessed and decisions made about 

appropriate follow up actions.  

FGM 

Female Genital Mutilation comprises all procedures involving partial or total removal of the external female 

genitalia or other injury to the female genital organs for non-medical reasons and is illegal in the UK. It is 

prevalent in 28 African countries. If you suspect a young person is at risk of this you must inform the DSL 

immediately.  

CSE 

Child Sexual Exploitation is a form of child abuse that involves children and young people receiving something 

in exchange for sexual activity. Please see further guidance in the Keeping Children safe document.  

Early Help Team  

This is the collective name for a team of support workers who provide early help, these range from family 

support workers to youth support workers.  
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CIC 

Child in Care. We have a number of CIC students in the school and you should be aware of how attachment 

disorder can affect how they are able to cope in school.  

Social Care Team.   

Once a child reaches CIN (Child in Need) they will be provided with a social worker and be the responsibility of 

the social care team. This is also true of students who are subject to protection orders CP. 


