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November 2017 

Dear Parent/Carer 

The Data Protection Act recommends that we check personal details held by the school on your son 

or daughter; it is also very useful for us to ensure that we have the correct contact numbers and 

addresses.  In an attempt to streamline the amount of information that parents and carers are asked 

to provide for the school, and the volume of paperwork coming in, we will be trialling a new system 

for combining the annual data collection and the use of consent forms this academic year.  I am 

aware that it can be very frustrating for parents and carers to have to fill in lots of emergency 

contact consent forms across the academic year to cover the number of trips that our students are 

offered, and hopefully this system will alleviate that repetition. 

Usually we send out a paper copy of a data collection sheet from school, but this does raise concerns 

of lots of personal data being on registers and in school bags which could be lost and therefore is 

unsafe.  To try to combat this we are asking all parents and carers to log on to the Farlingaye 

Learning Gateway (FLG) and follow the ‘Data Collection Sheet’ link at the bottom of the My Children 

Dashboard. This data is the personal information we hold for your child, it needs checking carefully 

and either amending or confirming all is correct by ticking the box.  The Data Protection Registrar 

also asks us to encourage you to discuss the data held with your son/daughter.  The information you 

confirm and provide will be used as emergency contact and medical details for all standard school 

trips for this academic year.  You should not be asked to complete another emergency details 

consent form unless the trips are residential, overseas, or extreme/adventurous activities.   If the 

details provided change on a permanent basis it is essential that parents and carers let the school 

know as soon as possible, or make the amendment on the FLG. You can access the FLG by clicking on 

the following link: https://flg.farlingaye.suffolk.sch.uk/home or go to the school website and click on 

the Our School tab and select Learning Gateway. If you have any difficulties accessing the 

information on the FLG, please email flg@farlingaye.suffolk.sch.uk. There is also a visual tutorial on 

the Data Collection Sheet Help page to assist you in editing your data. 

We do need to ensure that parents and carers give consent for individual trips but this can be done 

by ticking when making a payment on parent pay, or by returning the short tear off slips which often 

appear on trip letters from school. 

 

https://flg.farlingaye.suffolk.sch.uk/home
mailto:flg@farlingaye.suffolk.sch.uk


It is important that this data collection exercise is completed in a timely manner, so that we can get 

all of the information updated on our systems.  Completion of confirmations/amendments by Friday 

24th November would be much appreciated.  So that we can monitor this data collection exercise, 

please can you return the attached slip to school via your son/daughter’s form tutor.  

Yours faithfully 

 

Miss L Gilmour 

Deputy Headteacher 

 

 

 

 

 

 

 

 

 

 

 

Please detach and return 

 
 

Data Collection Autumn 2017 

Student name         Tutor group    

I have checked and confirmed the data held on the FLG for my son/daughter.  I understand 

that this data will be used as emergency contact details for this academic year.  I understand 

that I am responsible for ensuring that the data provided for my son/daughter is up to date. 

Signed            (parent/carer) 

Date      

 
 
 
 
 
 


