
Farlingaye High School Foundation  

Committee Meeting Minutes 

Meeting date and time: Tuesday 28th January 2025 at 6.00 pm 

Location: To be held in the Headteacher’s Office, (ground floor of main school building)  

1. Present:  Chris Moran (Chair), Emma Barton, Frances Catchpole, Phil Lee, Pete Smith  

(Susan Moussa was delayed) 

2. Apologies:  Heather Quinn, Susan Rea, Geraldine Armes, Diana Moir. 

 

3. Refreshments Volunteer Rota 

a) Tuesday 21st January 4.00 - 7.00 pm, Year 9 – Claire Hinnett covered this. 

b) Tuesday 4th February 4.00 – 7.00 pm, Year 11 – Allison Sallmon has volunteered for this with 

possible backup from Katie Forgiel. 

c) Thursday 27th February 4.00 – 7.00 pm, Year 12 – Frances Catchpole has volunteered for this. 

d) Tuesday 29th April 4.00 – 7.00 pm, Year 8 – Volunteer to be found. 

 

Action:  

Chris to speak to Katie Forgiel about her offer to volunteer. 

 

4. FHSF Newsletter 

 

Lack of volunteers coming forward for events was discussed following the last newsletter. It was 

agreed that a simple form could be sent out to parents and carers where specific jobs can be signed 

up for. These could also include timings and requirements. Separate forms would be created for 

different events. 

 

Action:  

Phil to send out a second FHSF newsletter highlighting Year 9 First Aid training paid for by FHSF 

(photos needed); progress regarding the outside area and how FHSF is funding improvements; the 

Quiz night.  

Action:  

Chris to produce forms and send these to Phil. 

 

5. Future Events 

 

a) Quiz Night on Friday 14th March 2025 

Sue is happy to email the ‘shopping list’ for food and alcohol from last year to Chris and Phil. At 

present she cannot fully commit to helping on the night or ordering, due to family commitments. All 

ordering of drinks and food can now be done directly from Tesco’s, using the school account.  

It was agreed that the ticket price would remain the same, but drinks prices could be moderately 

increased. An email will be sent out after the February Half Term regarding ticket sales.  

Action:  

When received, Phil to tweak alcohol order. 

Action:  

Pete is happy to complete the online Food Hygiene certificate so that food preparation can be 

overseen, in the possible absence of Sue. 

(highspeedtraining.co.uk - food-hygiene level 2, £20+VAT) 

Action:  

Chris will renew the school’s alcohol licence and find last year’s drinks price list for revision. 

  

6. Date of next meeting: TBC 


