Downloading Microsoft Office for Students

Farlingaye High School students are now able to download the full version of Microsoft
Office for PC or Mac free of charge for installation on a personal devices including tablets
and phones. Office 365 Professional Plus is provided on a subscription basis - you can use
the latest version of Office while you are registered with the School and have an active
school account. This is all due to changes in how Microsoft have change their schools
agreement to allow this facility with no extra cost schools.

This also include 1TB of storage in OneDrive which is linked to your account.

What happens when | leave?

N.B The software is deactivated when your school account is removed after you leave
the School. If you wish to continue to use the software you can purchase a subscription.
This includes all of the data stored in your OneDrive

How do | install Office 365 Professional Plus?

Office Professional Plus is provided as a download. You will require a good internet
connection and will need to stay on-line until it is installed.

What does Office 365 ProPlus include?

Office 365 ProPlus comes with a full version of Office and familiar Office applications like
Word, Excel, PowerPoint, Outlook, OneNote and more. Office 365 ProPlus is a user-
based service and allows each student to install on up to five PCs or Macs, and five
tablets and access Office mobile applications on iPhone and Android phones. (Office
Mobile applications are included with all Windows phones). More information

Support

Unfortunately it is not feasible for the school to provide technical support with home
devices, please see the FAQ document on the school website.

This information sheet provides instructions for students with a valid Farlingaye username on
how to download the full version of Microsoft Office.
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On a home desktop or laptop open an Internet Browser

Enter: https://login.microsoftonline.com

] Office 365

Sign in with your work or school account

[T Keep me signed in

Can't access your account?

Sign in to Office 365 with your school details

1. Enter | Your Farlingaye username in the format
<username>@farlingaye.suffolk.sch.uk in the first field i.e.
jblogl @farlingaye.suffolk.sch.uk

Enter your School password

The Office 365 sign in will be redirected to a new page:

2. You can now select Install Office 365 if you want or you can use the online versions of
office

Good afternoon, Matthew ¥ Install Office 2016

Other installations

a @E X @ N} s W[ 2| Install Office 2016

Get the familiar desktop apps on your PC and
OneDrive Word Excel PowerPoint OneNote Sway Class Notebook ] Mac.

Your recent online documents
@ New
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https://login.microsoftonline.com/
mailto:jblog1@farlingaye.suffolk.sch.uk

This downloads a small installer file.

Select | Run

Please note, this is a large file (3Gb) and installation can take some time to install.

On Installation - the installation of the full Office suite will start.

When prompted to activate the software

Activate Office

3' Enter : <Username>@Farlingaye.suffOIK.SCh.uk To activate Office, enter the email address that's

associated with your Office subscription.

Next

nter s product key instesd
sign in, your documents and settings are online

To complete installation user will be asked to sign in again Learn more. | Privacy statement

4. Enter] <username>@ Farlingaye.suffolk.sch.uk
Enter} password.

Click; Sign in

March 2017 3




